CIES 2026 Instructions for Presenters and Chairs in
Formal Paper Presentation Sessions

The information below provides information for all presenters and chairs in Formal Paper Presentation Sessions and format-specific details.

Information for Presenters and Chairs at CIES 2026

For Presenters 

1. Please arrive at your assigned presentation room, or log in to the Online Meeting Hub, at least 15 minutes before your session begins. For virtual sessions, this time will be used to coordinate with the Zoom host in advance. For onsite sessions, it will be used to coordinate with fellow participants.

2. The order of paper presentations may follow the sequence listed in the program or be determined collaboratively by the panelists.

3. Please keep your presentation within the designated time allocation to ensure a smooth and equitable session.

4. Be prepared to engage with the audience during the question-and-answer period.

5. If needed, please consider volunteering as a timekeeper or offering other forms of support during the session. We will provide time cards for this purpose.

For Chairs and Co-Chairs

1. At the beginning of the session, please introduce all panelists and announce the agreed-upon order of presentations.

2. Monitor presentation time carefully, signaling presenters when 5 minutes and 1 minute remain. This responsibility may be shared among panelists or another designated timekeeper. Time cards can be found in each session room.

3. Ensure that 5–10 minutes are reserved for a question-and-answer period following the presentations.

4. Make sure the session concludes on time and thank both the presenters and the audience for their participation.

5. For sessions created based in individual papers, chair assignments were, in most cases, randomly assigned through the All Academic portal. If you have been assigned as a chair but are unable or prefer not to serve in this role, another panelist may be nominated to assume chair responsibilities.


Formal Paper Presentations (Individual or Co-Authored Submission)

1. Formal paper sessions generally consist of three to four presenters in a 75-minute session. Each presentation will be 12–15 minutes. In the case of co-authored presentations, more than one presenter may present within these 12–15 minutes. Chairs or other agreed-upon time keepers will monitor the time.

2. Audio-Visual equipment, including laptops, projection screens and in some cases sound, will be provided in each presentation room. If you have a Powerpoint, Keynote, or Google Slides (or other program) presentation you can upload it to the provided computer via a USB flash drive.

3. Once all presenters have completed their presentation, there will be a questions and answer period, facilitated by the chair of the session.
